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DELHI DEVELOPMENT AUTHORITY

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
SENIOR ARCHITECT

Period from :________________________ to _________________________
PART-I:
 Personal Data

1. Name of officer 


:

2.
Father’s Name


:

3.
Date of Birth



:

4.
a) Educational Qualification
 
:


b) Technical Qualification

:

5.
Married or Single 


:

6.
Date of continuous appointment 
:

Date 

Grade


to the present grade. 

7.
Various posts held during the 
:
Designation 
Date 
Grade


year and dates of appointment 


thereto.

8.
Period of absence from duty (on 
:


leave training etc.) during the year

(If he has undergone training, 


specify period, programme and 


subject).

9.
Please state whether the Annual 


Return of Immovable Property for 


the preceding calendar year was 


filled within the prescribed date i.e.


 31st January of the year following 


the calendar year. If so, the date of 


filing the returns should be given.  

1
Part-I



Self Appraisal


Indicate salient features of your work during the year and extent of your contribution in the accomplishment of important tasks. Highlight nature and quantum of work handled with respect to action plan for the reporting year.  The self appraisal should clearly bring out verifiable facts and figures and should limited to not more than 300 words. 



Signature: ____________________




Name in block letters: ______________________

Designation: ____________________

Date: ________________
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PART-II

COMMENTS OF THE REPORTING OFFICER

A.
On Self appraisal written by Senior Architect 

 and his own remarks about quality of work
 in the office. 

B. Assessment by Reporting Officer
   (Please put a tick mark in appropriate box)
TECHNICAL

	1
	2
	3
	4
	5


1.
Competency in architectural theory

and application. 

	1
	2
	3
	4
	5


2
Competency in design innovation and 


ability to exploit them. 
	1
	2
	3
	4
	5


3.
Competency in coordinating the design with  


structural and other services inputs 
	1
	2
	3
	4
	5


4.
Ability for research and application of new.



materials and innovation in constructional 

techniques. 
	1
	2
	3
	4
	5


5.
Knowledge of Master Plan, Land user, urban  
controls and all building codes. 

	1
	2
	3
	4
	5


6.
Capability of economics in design concepts

and cost reduction factors. 
	1
	2
	3
	4
	5


7.
Power and competence of analysis, design


programming and their effective implementation


and control. 

	1
	2
	3
	4
	5


8.
Comprehension and awareness of future. 
	1
	2
	3
	4
	5


9. Ability to ensure co-ordination and proper 

implementation of projects through the site

inspection.
	1
	2
	3
	4
	5


10.
Management of consultants’ projects
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ADMINISTRATIVE

	1
	2
	3
	4
	5


1.
Capacity of expression communication and 



presentation.

	1
	2
	3
	4
	5


2.
Management of the office personnel and


promptness in taking decision. 

	1
	2
	3
	4
	5


3.
Capacity for co-ordination, the work through


team work leadership and guidance.

	1
	2
	3
	4
	5


4.
Thoroughness, depth and capacity to impress

	1
	2
	3
	4
	5


5.
Efficiency and promptness in organizing 



departmental inter-departmental meetings


inter-action with outside agencies, research 


work, seminars and discussions. 

	1
	2
	3
	4
	5


6.
Relationship with colleagues and 


subordinates
GENERAL 


	1
	2
	3
	4
	5


1. Integrity 

	1
	2
	3
	4
	5


2.
Discipline

	1
	2
	3
	4
	5


3.
Personality
	1
	2
	3
	4
	5


4.
Assessment of overall performance 

Signature: _______________

Name in block letters: ___________________

Designation: ________________

Dated: __________
PART-III

REMARKS BY REVIEWING OFFICER 

General remarks in the light of the assessment of the Reporting Officer indicating whether Reviewing Officer agrees with the report of the Reporting Officer and bringing out difference if any.
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	1
	2
	3
	4
	5


1. Management




	1
	2
	3
	4
	5


2. Overall Performance

	1
	2
	3
	4
	5


3. General assessment
Signature: ________________

Name in block letters___________________

Designation: ________________________

Dated: _________
PART-IV

REMARKS BY COUNTERSINGING OFFICER 

1.
Do you have a personal knowledge of


the officers performance: 

	1
	2
	3
	4
	5


2.
Overall assessment (Please total up


grades in Part-II and enter in score) 


Score/grading

Summary of critical assessments he growing?
Signature: ________________

Name in block letters___________________

Engineer Member__________________
Dated: _____________
Note:
a) For reports the grading will be as under:

1. Below Average
2. Average
3. Good 
4. Very good 
5. Outstanding

b) For integrity grading will be as under:

1. Established as bad 
2. Doubtful 
3. No case 
4. Good 5. Impeccable  

Senior Architect should write his name on all the pages of the proforma.
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